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UBND TINH BINH DINH 	CONG Hem xA HQI CHU NGHTA VW1' NAM 
9:71 THONG TIN V 'A TRUYEN THONG 	 Dif,c 14p — Tkr do — liwth phtic 

S& 6 6  /QD-STTTT 	 Binh Dinh, ngay .0theing 6 nom 2014 

QUYET DINH 
Ve viec ban hanh Quy che sir dung the diet' tir trong ho#t d'Ong 

dm SO.  Thong tin va Truyen thong 

GIAM DOC SO THONG TIN VA TRUYEN THONG 

Can dr Chi thi so 34/2008/CT-TTg ngay 03/12/2008 dm Thil twang Chinh 
phil ye viec "tang twang sir dung he th6ng thu dien tir trong hoat &Ong dm co quan 
nha milk"; 

- Can cir Quy& dinh so 55/2011/QD-UBND ngay 30/12/2011 cila Uy ban nhan 
dan tinh ve viec ban hanh quy the quan 1)%, sir dung he thong thu dien tir cong vu 
trong float dOng cac ca quan nha nuOc tren dia ban tinh Binh Dinh; 

-Can, 	cu.  Quy& dinh so708/QD-UBND ngay 16/12/2008 cila UBND tinh Binh 
Dinh ye viec quy dinh chirc nang, nhiem vu, quyen han va co cau to chirc cua So.  
Thong tin va Truyen thong; 

- Can cir Quy& dinh so 22/QD-STTTT ngay 28/02/2014 cila Giam d6c sa  
Thong tin va Truyen thong ye viec ban hanh Chuang trinh cong tac trong tam nom 
2014; 

- Xet 6 nghi cua PhOng quan ly cong nghe thong tin, 

QUYET DINH: 

Dieu 1. Ban hanh kern then Quy& dinh nay "Quy the sir dung thu dien tir 
trong hoat dOng dia. Si Thong tin va Truyen thong". 

Dieu 2. Quy& dinh nay c6 hieu luc ke tix ngay ky. Thay th6 Quy& dinh so  
14/QD-STITT ngay 30/3/2009 cila Giam doe sey Thong tin va Truyen thOng ye viec 
ban hanh Quy the sir dung thu dien tir trong hoat dOng dm So Th6ng tin va Truyen 
thong. 

Dieu 3. Phong quan 15/ cong nghe thong tin, Chanh Van phong Sa, TruOng c:ac 
phOng, don vi thuOc Sa, can bO, cong chirc va vien chirc 	Thong tin va Truyen 
thong can cir Quyet dinh nay thi hanh./Q  

Noi nhOn: 
- Nhu dieu 3; 
- Lanh dao S&; 
- Cac phong, don vi truc th0c; 
- Ltru VT, P.CNTT. 



UBND TINH BiNH DINH 	CONG Hem xA 110! CHU NGHiA VIET NAM 
S6 THONG TIN VA TRUYEN THONG 	DOc lap — Ty. do — H;►nh phut  

QUY CHE 
Sir dung thu diem tir trong hoat dOng cua So' Thong tin va Truyen thong 

(Ban hanh kern theo Quyet dinh so 66 ngay.29/ 6 /2014 
cna Giam doc So' Thong tin va Truyen thong) 

Chuong I 
NHUNG QUY DINH CHUNG 

Dieu 1. Quy dinh chung 

1. W' th6ng thu dien tir la he th6ng chuyen nhan van ban qua cdc mang may 
tinh. Thu dien tir la mot phuang tien thong tin tren moi truemg mang, thong tin có the 
dugc giri di & dang ma Ma hay dang thong thueing va dugc chuyen qua mang not b6 
hoac mang internet. 

2. Sir dung thu dien tir trong hoat dOng cila So nham muc dich trao d6i thong tin 
giira cdc ca quan, to chirc, dog clan va can b6, cong chirc cdc phong, dcm vi thu6c 
SO, phuc vu cong tdc theo chirc nang, nhiem vu dugc phan cong, &rig thai phuc vu 
cong tdc quan VT, dieu hanh cua Lanh dao Ser. 

3. Cdc loci van ban dugc trao doi, giri nha'n qua N th6ng thu dien tir 	thu 
lich cong tdc cua co quan, cdc tai lieu trao doi phuc vu cong viec, tai lieu phuc 

vu cdc cu6c hop, van ban sao y, bdo cdo tuan, thang, quy, nam, th6ng bao, nhimg van 
ban phap luat Nha nuo.c (trir nhiing van ban mat). 

4. Nhiing van ban dugc chuyen qua N th6ng thu dien tir phii hop veri quy dinh 
cua phdp luat ve giao dich dien tir c6 gia tri phap ly tuang duong voi van ban giay 
trong giao dich gifra cdc co quan nha nuoc, khong can giri them van ban giay. 

Dieu 2. Pham vi, dOi twomg dieu chinh 

1. Quy the nay quy dinh viec to chirc, quan 11, sir dung he th6ng thu dien tir cua  
so.  Thong tin va Truyen thong Binh Dinh. 

2. Quy the nay ap dung d6i voi tAt ca cdc phong, don vi, can b6, cong chirc vien 
chirc So.  Thong tin va Truyen thong khi tham gia khai thdc, sir dung thu dien tir phuc 
vu cong tdc chuyen mon. 

Chuang II 

TO CHUG, QUAN S1 DUNG HE THONG THU' DIEN 're 

Dieu 3. Thitt 14p va van hanh 

He th6ng thu dien tir dugc sir dung trong boat dOng cua SO. Thong tin va Truyen 
thong thu6c he th6ng thu dien tir cua tinh Binh Dinh (da dugc cap trueic day) \Ted ten 



mien 	stttt.binhdinh.gov.vn  &roc thiet lap va van hanh teen he thong ha tang 
thong tin icy thuat cua tinh hien co. 

Dieu 4. Trach nhi0i quail 1ST sir dung 

1. DOi vai h9p thu dien to dm Si: 

- Hop thu dien tir dm SO Thong tin va Truyen thong dugc thong nhat vOi dia chi 
vanphong@stttt.binhdinh.gov.vn  dimg de van ly thong tin va giai quyet cac ding 
viec hanh chinh cua SO, khong sir dung vao bat IcSr muc dich nao khac. 

- Chanh Van phong cc!, trach nhiem phan cong can b9, cong chirc thu9c Van 
phong theo doi, kiem tra, thtrc hien viec giri/ nhan cac loaf van ban dm So tir cac to  
chirc va ca nhan khac; kip tiled thong tin bao cao, giri nOi dung van ban da nhan den 
Lanh dao So de chi dao giai quy6t. 

2. D6i \Teri h9p thu dien to cua cac phong, don vi trtic thu9c: 

- Moi phong, don vi trtrc thu9c So có hOp thu dien tir rieng vai dia chi tilling 
nhat chung la <ten ph6ng, ,don vi>@stttt.binhdinh.gov.vn. Trong do, <ten phong, 
don vi> la chfr cai viet tat dau tien cila ten ph6ng hoac ten don vi (Vi du: phong quan 
151 Cong nghe thong tin có dia chi là: cntt@stttt.binhdinh.gov.vn). 

- Truang phong hoac nguOi dugc trik'mg phong uy quyen phai có trach nhiem 
quan 13'T h9p thu dien tir dm phong, kiem tra theo doi not dung h9p thu, khi nhan &roc 
thu dien to tir h9p thu cua phong, tny tinh chdt not dung dm thu can phai bao cao cho 
la'nh dao So de kip thoi giai quyet cong viec. 

3. Doi vOi hop thu dien to oh can b9, cong chirc, vien chirc (CBCC-VC): 

- M6i CBCC-VC duos cap mot h9p thu dien tir rieng vOi dia chi theo mdu nhu 
sau: 

<ten, ho va ten lot>@stttt.binhdinh.gov.vn, trong do: 

<ten, ho va ten lot> = ten nguoi dung + ky to ddu cua phdn h9 va ten lot 

Vi du: Can b9 có ten la Phan Thanh Tun se có dia chi h9p thu ddy dU la: 
tuanpt@stttt.binhdinh.gov.vn. 

- Moi nguoi dimg tir quan ly not dung h9p thu dien to cUa minh va giai quyet 
cong viec cu the duac phan cong trong h9p thu. 

- Chiu trach nhiem bao ye mat khd.u, thong tin rieng cua minh, not dung thong 
tin ma minh km tru va truyen di ten Internet. 

- Cac can b9, cong chirc can phai tuan thu cac quy dinh ve an toan, an ninh 
thong tin trong qua trinh sir dung thu dien 	quy the sir dung he thong thu dien to  
dm co quan; khong phat tan thu rac hoac cac thu dien to khong dung muc dich trong 
he thong thu dien to cua tinh thong qua dia chi sir dung ciia ca. nhan. 

- Khong sir dung dick vuthu dien to cUa tinh a giri thu rac den ngued nhan gay 
1-1 huang den viec cung cap dich vu cho toan tinh. 
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- Trong truong hop can 130 chuyen ding tac khac thi can 1)0 nay van &rot quyen 
sir dung hOp thu cu trong th&i gian 01 thang. Sau khoang thOri gian nay, hOp thur cua  
can b0 nay se bi x6a khOi don vi 

Dieu 5. Trach nhiem cua quan tri mang 

Can b0 quan tri mang trong co quan "phai c6 trach nhiem sau: 

- Trien khai cac giai phap ky thuat de dam bao ve an toan, an ninh thong tin 
trong qua trinh sir dung N thong thu dien tir. 

- Thuong xuyen kiem tra, danh gia tinh hinh sir dung he th0ng thu dien tu'r trong 
co quan. 

- Quan 1ST ky thuat he thOng mang may tinh va cac dich vu cua mang dam bao an 
toan, an ninh thong tin trong qua trinh sir dung thu dien tir. 

- Tao lap danh ba thu dien tir cua S&-, cua tirng ca nhan, don vi trong So. Cap ten 
truy cap, mat khau va nhiing quyen han truy cap de that hien nhiem vu trao doi thOng 
tin. 

- Hu6ng clan cho cac can bO, cong chirc, vien chirc trong co quan chtra c6 ky 
nang sir dung va khai tilde thu dien tir. 

- Lap du toan kinh phi cho viec quan 1ST, xay dung va phat trien h" thong thu 
dien tir cua S& de trinh lanh dao phe duyet va to chirc that hien. 

Dieu 6. TWA gian m& hOp thu. dien tir 

1. Tat ca can b0, cong chirc cua SC/ Thong tin va Truyen thong pha.i thuang 
xuyen kiem tra hORthu dien tir dm co quan, cac phong ban va cua ca nhan trong gi& 
lam viec, it nhat 2 lan,trong ngay de hoi dap kip tiled thu dien tir 	cac to chirc va ca  
nhan khac, kip tiled nm bat not dung, xir 1ST cong viec mot each nhanh nhat, hieu qua 
nhat. 

2. Rieng hOp thu dien tir cua co quan, Chanh Van phong c6 trach nhiem phan 
cong can 130 kiem tra it nhat 4 lan trong ngay: vao dau va cuoi gio lam viec cua buoi 
sang va buoi chieu. 

Dieu 7. Quin 1Sr, khai thic thong tin hOp thin dien tir 

1. Cac thong tin, van ban phat hanh chinh thirc qua thu dien tir cua ca nhan, don 
vi phai ph* hqp voi ch* truong chinh sach cua Nha nu6c va ()lucre Lanh dao co quan 
duyet tru6c khi girl. di. 

2. DOi voi cac loai van ban, 0 phan not nhan cua cong van di can ghi cu the dia 
chi Email cua not nhan (neu girl ‘ qua hOp thu dien dr) de can b0 phi trach viec giri 
ding van duorc thuan tien hon. Dong thari, CBCC cac phOng, don vi nhan duot thong 
tin tilt.  nguori giri thi can phai xac nh5n lai cho nguari gui Net. 

, 3. Trong giao dich hanh chinh ding teen mai truong mang deu sir dung b0 ma 
tieng viet Unicode chuan TCVN 6909-2001 de the hien cac not dung trao dOi trong 
hOp thu dien dr. 



en Chi Oren 

Chirung III 

TO CHfiC THIX HIEN 

Dieu 8. Trach nhiem thi hanh 

1. Chanh Van phong, Chanh Thanh tra 86, Twang cac phOng, don vi thu6c Soy 
va can 136, cong chlrc, vien chirc cu'a So co trach nhiem to chirc thgc hien Quy the 
nay. 

2. Quy the nay c6 hieu lut ke -Ur ngay ban hanh.,Trong qua trinh thuc hien ne'u 
co nhi-mg van de vu6ng mac, Oat sinh thi phan anh ye phong CNTT de kip then bao 
cao lanh ciao, de nghi 1)6 sung hoan thien Quy the phi.' hop vo7 tinh hinh thgc tef.„ 

GIAM DOC 
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